
Attention: Schedulins Section. 

4. Dater of Series 
Earliest Latest 

FY78 t o  d a t e  

~ 

FOR AGENCY= 1. Agency Address 
Applicatton Date 

T e a c h e r s  R e t i r e m e n t  S y s t e m  

S u i t e  400 - TWO Northside 75 
K t l a n t a ,  GA 30381 

- A c c o u n t i n g  and Membership Division 
Application Number 

5 

2. Person to Contact Working T i l e  

5. Records Series Titk (followed by title used in office; if different) 

STATEMENT REGISTER F I L E  

Telephone Number 

7. Record Series Description T h i s  file contains the following documents (include form numbers and tides, if any): 
Attach samples of the file. 

Documents to: R e p o r t i n g  recorded i n f o r m a t i o n  t o  r e t i r e m e n t  s y s t e m  members ,  and t o  
r e p o r t i n g  r e t i r e m e n t  s y s t e m s .  

C o m p u t e r  o u t p u t  m i c r o f i l m  s h o w i n g  #mber n a m ,  t o t a l  contributions 
and interest ,  t i m e  b o u g h t  b a c k  ( p u r c h a s e d  service), b a l a n c e  a s  of 
end of f i s c a l  y e a r .  

Included are: 

c h r o n o l o g i c a l l y  b y  f i s c a l  y e a r ;  t h e r e u n d e r  n w n b e r i c a l l y  b y  s y s t e m  I File i s  arranged: 
. .~ 

number sequence. 
8. Monthly Reference Rate How often are records referred to which are: 

One to six months old 25 ; Seven to twelve months old 25 ; Thirteen to twenty-four months old 5 

9. Annual Rate of Accumulation of Remrds 
Letter-size tlrawers ; Legaj-iize drawers , ;Shelves ; Othw (rpm;w) 31 fiche-1 'I per 5 

twentyfive months and older 7 

. ~. . ~ z. . .  : ~ 

. .  
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.. 
1 I c. Isthisavital record? 

x .  I d. Does this series have historical or long term research value? 

- 

x 

w n t a i n e d  in this series ever Dublished? x If ves. attach w. 
X 

e. When one or two documents in the file make it rfecessary to keep the entire file for a long period, could these 
documents be scheduled seoaratelv? 

g.*& the infwmatipn contained in th is  series ever analyzed andlor recorded in a summarized report? 
If ves, attach coov. 

X 

r l  I i. IsthisseriesfbramqiDIwra 'on of itJ rwu larlv m icrofilmed7 COM onlu 
X LD- the rewrd series resultjn a compute r a  i,,tom? see h .  above 
1. Retention Requirements The following requires the series to be kept: 

a. State Law -0- years. d. Audit period -O- years. 
b. Statute of limitation -0L-years. e. Administrative need -2- years. 
c. Federal law -0- years. f. Federal retention instructions -0- years. 

Attach copy or exert of laws or regulations. Explain administrative need. 

. h. Is  there a duplicatixn ofdhis series in ur office, r in an ther offi a n ? a r  copy seJP to eacX sys?em Fa3 member. I f  yes. where? 

2. Approved Disposition Instructions This agency recommends that the file series be cut off at  the end of each: 
0 Calendar Year; 0 Fiscal Year; 0 Other then, 

0 Hold in the current files area month(s) yeark); then 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 
OrOther (Specify) Cut o f f  f i l e  a t  end of  each f i s c a l  y e a r  - generate  COM; then hold Master 

year(s1; then 
yearb); then 

and d u p l i c a t e  COM in current  f i l e s  area  2 y e a r s ;  then d e s t r o y .  
Computer Tape: a f t e r  producing COM r e t u r n  t o  data c e n t e r ,  hold  30 days;  then d e s t r o y .  

These instructions apply to a l l  Prior and future accumulations of the series, 

lecommendations in para- 
raph 12 are approved. 
If disapproved, attad, letter 
f explanatian.) 


